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LOOMIS DIRECT ICO PLUS

This guide provides step-by-step instructions for placing, editing and deleting change orders in Loomis
Direct using 1CO Plus.

LOOMIS DIRECT ACCESS

e If you currently access Loomis Direct for any other Loomis Product, the ICO Plus application will be
added to your existing sign on.

LOO\MIS Loomis Direct

Last Login

My Apps My Account

Welcome to Loomis Direct

Cash Management

Multiple reporting options provide information that

Cash In Transit
LD Track your valuables as our transportation fleet services

your pick ups and deliveries throughout the day.

complements your information processing capabilities

SafePoint
Loomis SafePoint's End to End Solution, provides you with
secure cash handling and an easy-to-use reporting

system

Internet Change Orders

Loomis Currency and Coin system provides the ability to

order online based on pre set lead days, configurations
and limits.

e If you do not have access today for Loomis Direct, an activation link will be sent via email with
instructions on how to sign on for the first time. There is a 15-minute window to activate.
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EXPIRED ACTIVATION TOKEN WORKFLOW

If a user does not activate the Loomis Direct profile within the 15-minute window, they can request a new
activation token through the Activate User button on the original activation email.

When a user selects Activate User again, the Resend Activation Token will be displayed. Once activated, there is
a 15-minute window.

**Note: only click the Resend Activation Token button once. The Activation email sent message will be

displayed as shown below.

A\

e Loomis Direct

The provided link is no longer valid. Please click the link below to resend an activation link

Iy
Resend Activation Token

\

LOOMIS

2|Page



\

LOOMIS

LOOMIS DIRECT ICO PLUS

LOGGING IN

e Enter your email address as the Username.

e If you are signing on for the first time, an email was sent to you. Enter and follow the steps as outlined in
the email. Note: The temporary password expires 15 minutes from receipt.

e Enter your password.

o If you need to reset your password, use the Forgot Password link. Again, the temporary
password expires 15 minutes from receipt.

PASSWORD POLICY

e  Minimum password length is 8 characters
e ONE or more upper-case characters (A-Z)

e ONE or more lower-case characters (a-z)

e ONE or more numbers (0-9)

e ONE or more keyboard special characterssuchas ! @ #$% " & * ()
e User is not allowed to use any of their 15 previous passwords

e Users are locked out if there are 5 incorrect passwords attempts

Loomis Direct

Welcome to
Loomis Direct

“The premir oniine Cash Management experience.

Dear Shru Kan

A password reset has been requested for
shruthi kancharkuntia@us loomis.com. Please follow the below link to

complete the process
Password

Please click the button below to set your password

Reset Password —
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USER ACCESS

Users with one location will be signed directly on to the Order Page. See Enter and Review section of this
document.

Users with multiple groups or locations will be required to select a group and location:

e Select Create Order

orgers - y Loomis Direct -ico pius

Create Order
Orders List
Shipments

[*] Reports

e Select Group

e Select Location

Please, complete some information

Please, complete some infarmatian

o Group Location
Select Group o Group o Location
{ Select Location

1000100020 (2 Locations)

1000100021 (3 Locations)

10001000220 (1 Location)

123 Lowell (1 Location)

Accounting Dept (3 Locations)

Freds MiniMart

Admin (5 Locations)
Administrator (4 Locations) TE=1 atm

Another Test Group (1 Location)
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ENTER AND REVIEW ORDER

LOOMIS DIRECT ICO PLUS

Note: Delivery Date can be changed by selecting the Blue Pencil. A calendar will populate to help identify the

dates available for delivery.

Review the Order Details and select Review Order or you have the option to Cancel.

Order Details @

Location

1667 | Freds MiniMart

Corporate (9000)

Lead Days: 1
Prep Days: 1
Cutoff Time: 05:30 PM CST

Delivery Days Are:
MON / WED / FRI

Min Order Amount: $1.00

Max Order Amount: $1,000,000.00

Grand Total

$10,000.00

Select Delivery Date

11/07/2023 o)

November 2023 ~

Earliest Delivery Day: Tue 11/07/23

Earliest Delivery Day: Fri11/10/23

Delivery Date: ¢ Fri11/10/23

$100

Fit Bill
Value Amount
$100 $ 10000
$200 So
$500 So
$1,000 So
$2,000 So
$5,000 So
$10,000 So

Fit Bill Subtotal: $10,000.00

< cancet | @ ReviEw oroER

v Group
Vs Location
Rolled

Description  Value Amount
Penny $1 So
Nickel 2 50
Dime $5 So
Quarter $10 50
Half $10 50
SBA $25 So
Gold Dollar $25 50

Rolled Subtotal: $0.00
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LOOMIS DIRECT ICO PLUS
SUBMIT

Select Submit the Order or you have the option to go Back and make changes.

TR

ICO Plus
Delivery Date: Fri 11/10/23
LOCATION: Corporate (9000)
1667 | Freds MiniMart
Fit Bill
Description Amount
31 $10,000.00

Fit Bill Subtotal: $10,000.00

TOTAL $10,000.00

Copyright @ 2023 Loomis. All Rights Reserved. Please Read Our Privacy Policy and our Terms Of Use.
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PRINT

Print Confirmation or go direct to Order List.

< ORDERUST | & PRINT CONFIRMATION

ICO Plus

I Order has been successfully submitted on Tue 11/07/23 10:50 AM CST.

ICO Plus Reference ID: 9484385

Delivery Date: Fri 11/10/23

LOCATION:

1667 | Freds MiniMart

Corporate (9000)

Fit Bill
Description Amount
$1 $10,000.00

Fit Bill Subtotal: $10,000.00

TOTAL $10,000.00

23 Loomis. All Rights Rese

ed. Please Read Our Privacy Policy and cur Terms Of Use.

PDF PRINT OF ORDER

| Order has been successfully submitted on Tue 11/07/23 10:50 AM CST

ICO Plus Reference ID:
9484385 Delivery Date: Fri 11/10/23

Location: Corporate ( 9000)

1667 | Freds MiniMart

Fit Bill

Description Amount
$1 $10,000.00

Fit Bill Subtotal: $10,000.00

Grand Total $10,000.00
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ORDER LIST NAVIGATION

1. Search Options by Entered Date
Export Report in Excel, CSV or PDF or create next order

3. Show Cancelled Orders — the order details will display on Order List and when exported, but the total value
of the order will not be included in the report

4. Title Headings can be selected to sort the data

5. Select ™ to display the breakdown of the order
6. Action Buttons:

\

If the Pencil is displayed, the Order can be edited — select to review the order and edit

=
Select to Print the Order

X

If the X is displayed, the order can be cancelled — select X to cancel

Note: If the edit pencil or the cancel X is not displayed, the order is locked down and can not be changed. Reach

out to administrator if additional help is needed with the order.
<+ CREATE ORDER

. From Date To Date
Order List DAY  WEEK m 11/01/2023 [ | 11/07/2023 [3) | [REEZU

[J Show Cancelled Orders

Reference Delivery Branch Name . Total Order )
Entered Date ¥ Location ID Actions
1D Date (Branch Number) Amount Status
Tue 11/07/23 10:50 .. 1667 | Freds . s ==
~ 0484385 AM CST Fri11/10/23 Corporate (9000) MiniMart $10,000.00 Submitted S ™ X
Details

Category $1/Penny §2/Nickel $5/Dime $10/Quarter $20/Half $50/Dollar §100

Fit Bill $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Wed 11/01/23 8:.04 LFC9005 | Branch -
v 9484371 oM CSTJJ ! Thu11/09/23 Corporate (9000) 5 ! $60,203.00 Pending /s @ X
Wed 11/01/23 10:40 -
v 9484379 1ou Tue 11/07/23 Houston TX (3930) TEX2 | Texas Two $25.00 Submitted (=]

AM CST

8|Page



\

LOOMIS
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ORDER REPORT

The Order Report displays the order detail and additional information on who placed the order and/or modified

the order.

Orders

Shipments

BANK OF LOOMIS DATE RANGE: 10/30/2023 - 10/30/2023 Grand Total: $10,000.00

T Total Amount
3860 Fedbept $10,000.00
Order Report

Total Ordered Amount

Shipments Report i $10,000.00
160Pus $1/Pennies $2/Nickels $5/Dimes $10/Quarters $20/Halves $50/Dollar $100
80 Reference ID
- CrmEs it Bill $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
e 110723 Order Status: Submitted Currency $10,000.00 50.00 50.00 $0.00 $0.00 50.00 $0.00
inne Bailey Mon $10,000.00 Coin $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
M
:Suzanne Bailey Mon
M
$1/Pennies $2/Nickels $5/Dimes $10/Quarters $20/Halves $50/Dollar
Currency $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00
Coin $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Millington ICO Plus
Store ID: 6580-580 JEEEER D
Location ID: 6580-580 | Millington 9484351
Delivery Date: Tue 11/07/23 Order Status: Submitted
Ordered By:Suzanne Bailey Mon S1 0,000.00

10/30/23 9:49 AM

Last Modified By:Suzanne Bailey Mon
10/30/23 9:49 AM
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	Select Submit the Order or you have the option to go Back and make changes.

